TRUONG PAI HOC PONG NAI CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG TO CHUC - HANH CHINH Poc 1ap — Tw do — Hanh phic
VA QUAN TRI
S6: 01 /TB-TCHC&QT Pong Nai, ngay 21 thang I nam 2022
THONG BAO

Két luan hep phong ngay 17/01/2022

- Ngay 17/01/2022, da dién ra cudc hop lanh dao véi toan thé vién chuc va
ngudi lao dong Phong To chirc — Hanh chinh va Quan tri.

Thanh phan tham dy gom:

+ Ong Tran Lé Tai — Pho Trudng phong, Phu trach phong.

+ Ong Phi Hitu Hao — Pho Truong phong.

+ Toan thé vién chice va ngudi lao dong Phong To chirc — Hanh chinh va Quan tri.
- Chu tri cudc hop: Ong Tran Lé Tai — Pho Truéng phong, Phu trach phong.

Cudc hop da nghe bao cao vé cong tac cua cac bo phan; nhitng vudng mac, khd
khan va tam tu, nguyén vong cua vién chirc va nguoi lao dong cua Phong.

Trén co so trao doi, thao luan cua cac thanh vién du hop, 6ng Tran Lé Tai — Pho
Truéng phong, Phu trach phong da két luan nhu sau:

1. Thdng nhat gitr nguyén sé lugng cua té bao vé; to vé sinh sap toi sé bo sung
thém c6 Pinh Thi Hién (Trung tdm Thdng tin — Thu vién) va B Thi Tuyén (Khoa Thé
duc — Nhac hoa).

2. Giao dong chi Nguyén Hiru Nam cha tri phéi hop véi cac dong chi trong doi
Phong chay chira chay; dong chi P& Bao Buc chu tri cing véi thanh vién trong doi
Dan quan tu vé ra soat, tham muu kién toan nhan su theo quy dinh hién hanh. Xay
dung quy dinh chirc nang nhiém vy, quy ché to chac hoat dong trong ddi theo quy
dinh (néu co)

3. Pé nghi dong chi Nguyén Hiru Nam va dong chi Nguyén Thi Van Anh xay
dung béo céo cdng tac cua bo phan quan tri, thiét bi trinh lanh dao phong va ding ky
lich hop véi lanh dao nha trudng néu can thiét.

4. Cong tac kiém k@&, ban giao tai san can chat chg, c6 quy trinh muon, tra, ké
hoach kiém ké tai san hang nam, giao cho dong chi Nam tham muu ké hoach ra soat,
kiém ké tai san theo quy dinh hién hanh. Khi Phong Ké hoach — Tai chinh duyét mua
can dua sang bo phan quan tri cap nhat di liéu tai san sau d6 méi ban giao cho cac don
vi nhan. Khi tai san hu hong can c6 giay to ban giao tai san, tra lai rd rang.

5. Vién chtrc va nguoi lao dong trong don vi, hgoai viéc thuc hién nhitng nhiém
vu di duoc ky két trong hop dong con phai thuc hién cac nhiém vy khac do lanh dao
phong phan cong.



6. Lanh dao phong giao cho bo phan to chuc can bo s& ra soat lai vi tri viéc 1am
ctia C4c c& nhan va c6 sy phan cong cu thé trong phong (thuc hién trong quy 1/2022) va
c6 béo céo cu thé trong thoi gian téi.

Trén day 1a két luan caa dong chi Tran Lé Tai — Pho truong phong, phu trach
phong T6 chic — Hanh chinh va Quan tri qua budi 1am viéc véi tap thé vién chic,
nguoi lao dong trong don vi.

Tran trong./.

Noi nhan: o PHO TRUONG PHONG
- Lanh dao phong (dé biét);
- VC va ngudoi lao dong (t/h);
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